Sample Budget Format Worksheet

A. Personnel

a. Full-Time Personnel

	# of staff
	Position Title
	Rate of pay per month
	X # of months
	Item’s cost per year

	Example (1)
	0-1 teacher
	2100
	12
	25200



	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


Subtotal Full-Time Personnel:__________________

b. Part-Time Personnel

	# of staff
	Position Title
	Rate of pay per hour
	X # of hours per month
	Item’s cost per year

	Example (1)
	0-1 teacher assistant
	6.00
	100
	7200



	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	



Subtotal Part-Time Personnel:__________________


Subtotal All Personnel:________________

c. Fringe Benefits

	# of staff
	FICA (.0765 of gross)
	Worker’s Comp
	Health Insurance
	Disability/

Retirement

	Example (1)
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


Subtotal Fringe Benefits:___________________

d. Consultants and Contract Services

	Contracted Service
	# of hours needed per year
	Cost per hour
	Total cost of service

	Example (1)
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	



Subtotal Contracted Services:___________________

B. Nonpersonnel

a. Supplies and Services

Consumable supplies
_________________

Printing/copying

_________________

Telephone


_________________

Mail/Postage 

_________________

Insurance liability 
_________________

Insurance facility

_________________

Subscriptions 

_________________

Computer costs

_________________

Subtotal Supplies and Services 
_______________

b. Equipment

Purchase


_________________

Lease



_________________

Subtotal Equipment


_______________

c. Travel

Local



_________________

Out of Town

_________________

Subtotal Travel



_______________

d. Space

Rent



_________________

Maintenance

_________________

Utilities


_________________

Subtotal Space



_______________


Total Non-personnel



_______________

C.  Total Direct Cost (A+B)



_______________

D.  Total Indirect Cost 




_______________

E.  Total Costs (C+D)




_______________

