Grading Checklist for Catalog Order
Name and shipping information is filled in completely and legibly. 

(10 pts.)

For each item ordered the following information is complete and legible:

(1 pt each)

Page No.

Item

Catalog Number

Size

Color/Pattern/Number/Name

How many

Monogram Initials

Price For One

Total Price

Credit information is completed. (2 pts)

Merchandise Total is correct (2 pts)

Amount for Shipping and Handling is correct (5 pts)

Sales Tax is correct (5 pts)

Total amount of order is correct (5 pts)
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